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Empower-HR 

Query Manager 
This document describes the functionality of the Query 
Manager and acts as a ñHow toò guide. 

 

The Query Manager has been developed to address the 

complaint that users commonly express about IT systems. 

 

ñI know the data is in there - I put it in myself!  So why 
is it that I need an IT person to retrieve it!ò 

 

The answer to this dilemma, until now, has been to surrender 

control of reporting to IT.  

 

This document describes the functions and features of the Query 

Manager that put your users back in control. 
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Version 2.1 New Features 

New features in this release include: 

1. Icons added to the Saved Queries, Data Elements and Filters. 

 

 

2. Registration of Leave and Pay Elements (through QM Administration) for use as standard 

filters.  This enables groups of leave and payment codes to be easily selected. 

 

 

3. Added support for nested calculated fields.  That is, a calculated field may now be used in the 

definition of another calculated field.  However, care should be taken to ensure cyclic nesting 

does not occur.  Cyclic nesting where field A embeds field B which embeds field A will 

result in a fatal runtime error ñERROR ï SQL Generation Failed - Cyclic nesting found in 

Calculated fieldò. 
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4. Administration option added to the ñToolsò menu for Administrator users.  This allows the 
user to do directly to the QM Administration facility without having to go back to navigate 

the Empower main menu.  On exiting QM Administration the Query Manager is relaunched 

to refresh any changes.  

 

 

5. Drill -down fields are now identified in the Alerts Tab by the display of a drill  icon. 

 
 

6. The query results window will now highlight columns with a drill-down enabled by 

displaying the column in a different colour. 

 
 

7. The Query Manager can now decrypt the Tax File Number, which is useful when required 

for creating interface files for your Superannuation Fund etc.  The Tax File Number is never-

the-less afforded additional security as a result of being recorded in a separate Data folder 

which may be strictly controlled by the Administrator.  

8. A Results Commentary can be recorded when saving a query where the output is to a 

Window.  The Results Commentary will display whenever the query is executed. 

9. Enhancement of Employee Self-Service Forms to support form versioning added to 

Empower V9. 

10. The Query Manager Version is displayed in a pop-up window on start-up and also on the 

Window header. 
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Summary of Functionality 

The Query Manager is designed to simplify end-user access to Empower-HR data, while providing the 

functionality to extract data in formats useful in integration with common business software for 

presentation via any medium. 

This section briefly describes the functionality provided by the Query Manager, with the following 

sections describing ñHow to Useò the facilities provided. 

Basic Query Manager Facilities 

 Navigation 

 Data Selection 

 Sorting 

 Filtering 

 Grouping / Totalling 

 Executing Queries 

 Saving Queries 

 Public .vs. Private Queries 

 Sorting Query Results 

 Searching Query Results 

 Changing Displayed Fields in Query Results 

 Exporting Results 

 Displaying Generated SQL 

 

Advanced Query Manager Facilities 

 Advanced Data Filtering 

 Functions 

 Literals 

 Parameters 

 Sub-Queries 

 Calculated Fields 

 Data Alerts 

 Drill -down Queries 

 Excel Integration 

 Crystal Reports Integration 

 

Security Model 

 Application Security 

 Organisational Security 

 Query & Folder Template Security 
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Basic Query Manager Facilities 

Navigation 

The Query Manager user interface implements a Tabbed Form metaphor with tabs used to define: 

Data - Saved Queries and Data elements (fields) that may be used to define any query; 

Filters - the data filters that may be applied to the selected Data elements to restrict the 

records returned by the query; 

Alerts - Data highlighting to be applied to query results, and drill-down to sub-queries; 

Save - saving of a query definition 
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A number of options are available in the selection / deselection of fields in the Data tab: 

Calculated field button  enables a hidden tab used to define the formula for a calculated field. 

Clear Selection  removes all fields from the ñQuery Dataò panel. The Clear Selection button is 

only enabled (in the central panel and top toolbar) when a field in the ñQuery Dataò panel is 

highlighted. 

Close button  and the Left Arrow button  in the top toolbar exit the Query Manager, 

prompting the user to confirm the application termination. 

Delete Query button  is only enabled when the user has highlighted an inactive query in their ñMy 

Queriesò folder. Queries can only be deleted by the query owner. 

Double-click may be used to select queries & fields. Double-click on a folder will open a folder 

displaying any sub-folders and/or fields. Double-click on a Selected field (in the Query data tab) 

enables changing of the displayed field name (for this query only). 

Arrow buttons    may be used in the selection/deselection of queries and fields. The Left Arrow 

 may be used to deselect a highlighted field. The Left Arrow is only enabled when a field in the 

ñQuery Dataò panel is highlighted.  The Right Arrow may also be used to select all fields in a folder 

by selecting the folder and clicking the Right Arrow.  The single arrows   select/deselect 

individual fields/folders, where as the double arrow  will deselect all fields. 

New Query button  may be selected at any time to clear the current query definition. 

Save Query buttons  and  may be selected when saving changes to an existing query.  Use 

the  for saving new queries, or creating a copy of an existing query.  Save As is only enabled 

on the ñSaveò tab. 

OK button  executes the defined query. 

Print Screen button  performs a screen dump to the userôs default printer. 

Expand  and Collapse  folders below the currently selected folder. 

Right Mouse click (Properties) will display information about the selected Query, Field, Folder or 

Filter object, displayed in a pop window (examples below). 

 

 

 

 

 

Search Field and Button  performs a search of the Field Catalogue for any field 

names that contain the character string provided. 
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Data Selection 

Fields selected from the Windows Explorer / Treeview Catalogue (using the Right Arrow or by 

Double-clicking the field) are transferred to the ñQuery dataò panel. By default selected fields will 

appear in the order selected, and will appear in the query results in this order. If a field is required for 

filtering only (refer section on Advanced Filtering) the display field (circled below) flag may be 

turned off. 

 
 

The Search facility may be used to locate all catalogue fields containing the text string entered. For 

example, entering ñSalaryò returns a list of field containing the word ñSalaryò, see below. 

 

Double-clicking a field in the search results locates the field in the Catalogue, opening any folder/sub-

folders to reveal the field ready for selection. 
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To alter the output display order of fields in the ñQuery dataò panel, simply select a field name with a 

left mouse-click, then holding the left mouse button down and drag the field to where it is to appear in 

the display order before releasing the button. For example, moving the ñEmployee Nameò to the first 

position in the display order. 
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Sorting 

By default data is returned in an indeterminate sort order. To define the sort order of data in the output 

results, click the field icon immediately preceding the field name in the ñQuery dataò panel. 

Successive clicks of the field icon cycle through Sort Ascending, Sort Descending, and Unsorted 

states. The sort order is also affected by the display order. For example (see below), sorting ascending 

on ñEmployee Ageò and descending on ñAnnual Salaryò within ñEmployee Ageò. Note: A field does 

not need to be displayed to be used in the sort order. 
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Filtering & System Parameters 

Filtering is the term used when restricting the data returned. Appendix A provides a list of the 

standard Data Filters and System Parameters, but additional user-defined filters may be added (refer 

Advanced Filtering).  System Parameters are filters that automatically prompt the user for data 

selection.  User-defined parameters may also be defined for data filtering (see Advanced Query 

Manager Facilities for further information). 

The Query Manager automatically constructs a set of ñRecommended Filtersò as fields are selected 

from the Catalogue.  Selecting the Filter Tab reveals a Windows Explorer / Treeview list of available 

standard filters, plus the list of recommended / selected filters. 

Recommended filters are initially displayed as a ñredò funnel requiring selection or may be 

frequently used optional filters displayed as a greyed-out funnel. On selection of a filter that 

satisfies a particular set (ie. restriction on employees) any other filters within the set are greyed-out to 

indicate the recommendation is satisfied and the selected filter is set to a ñgreenò.  Note: to further 

restrict data, additional filters may be selected from those recommended or by adding filters from the 

filter catalogue. 

Filters may be selected from the recommended set by clicking on the filter icon. 

 

 

 

 

 

 

In the example above, the recommended Employee filter set has been satisfied by selection of the 

ñCurrent Employment Recordsò filter. Unless all recommended filter sets are satisfied a warning 

message and prompt will be displayed on execution of the query. 

Filters displayed with an icon     (ie. Employee Codeò) are System Parameters that automatically 

prompt the user for selection criteria at runtime, or (ie. Leave or Payment Element) which will 

filter based on the Leave or Payment Codes defined by the Element selected. 
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Grouping / Totalling 

Aggregates automatically force grouping of all non-aggregate fields. Aggregates available on numeric 

fields are Sum, Count, Average, Minimum and Maximum. 

 

Clicking the  icon displays a list of aggregates available for the field type. The icons associated 

with the particular aggregates are as follows: 

 

 None 

 Count 

 Average 

 Minimum 

 Maximum 

 Sum 

 

With the exception of calculated fields, Query Manager will automatically apply the Group Clause to 

any non-aggregate (and non-literal) fields.  Refer calculated fields for necessary grouping actions to 

be taken for calculated fields. 




























































































































